Informative Speech Guidelines




Public Speaking

This speech marks your opportunity to pick a topic that interests you and create a speech to inform us about that topic.  We will go step by step through the speech writing process to create a high quality research speech presentation.

Speech requirements include:

· A topic that is interesting, unusual, and school appropriate

· Three sources of information/research (at least 1 hard copy)

· A bibliography in correct format

· Minimum of 15 research cards

· An outline in correct format

· Delivery cards in outline format

· An audio or visual aid used in the speech

· A four to six minute (4-6) speech using extemporaneous delivery

We will have library days to look for your sources of research.  Sources include books, magazines, newspaper articles, internet articles and online periodicals.  Avoid using encyclopedias except where unavoidable.  At least one source must be a non-internet source.

If you do not already have them you will need to purchase and bring a set of index cards.  They will be used for two purposes:  1) research cards on which you record the important information from your sources, numbered correctly by source, and 2) delivery cards written in outline format for extemporaneous delivery.

Speeches will be timed with a stopwatch.  They are five-minute speeches with the parameters of four to six minutes.  You will need to time your speech as you practice to make sure it fits within the time guidelines.  There will be deductions for not meeting the time limit.  Anything under four minutes will automatically be a one-letter-grade deduction.

We will draw names for order of speech presentations.  If you have a planned vacation, absence, or field trip on Speech Day, make sure you are scheduled for a day you will be here.  If you are not ready when it is your turn, it is one letter grade per day deduction without any other deductions.  If your absence is unexcused, your speech may not be made up for credit.
